
 
 

REMODEL APPLICATION CHECKLIST 
 
A COMPLETE APPLICATION MUST INCLUDE ONE SET OF THE FOLLOWING DOCUMENTATION: 

 
1. Plot/Site Plan: drawn to scale (Typically 1”=10’ or 1”=20’) 

 
 Photographs of lot. Provide adequate color photos to clearly identify the extents of the lot and building 

areas. 
 

 Lot plan with north arrow, property lines with metes and bounds information (lot dimensions and 
orientation angles), all County and CC&R setback lines, property and utility easements, curbs, gutters, 
sidewalks, and utility locations. 
 

 Show all rock outcroppings and all trees (including tree diameter at 4’5”, drip line and species) located 
within 20’ of construction and grading cuts and fills. Clearly identify all trees requested to be removed. 
 

 Provide contour lines in maximum 2’ increments (both existing and proposed grades if existing will be 
modified for addition.) Evidence shall be provided that the existing grades were surveyed by a Civil 
Engineer or Licensed Surveyor. Proposed contours shall show direction of surface drainage. 
 

 Footprint of the addition construction AND the existing residence areas (clearly show delineation of each) 
with dimensions from addition construction to property lines at all sides. Show proposed walks, driveway, 
patios, decks, fencing, exterior lighting columns or posts, retaining walls with bottom and top of wall 
heights as related to grades. 
 

 Finish floor heights for addition construction as related to grades. Provide driveway profile plan for new 
garage additions showing percent of grade at all breaks.  
 

 Air conditioner/heating unit and propane tank, if applicable. Show proposed screening if either is visible 
from adjacent lots or roads.  

 
2. Room Addition / Sunroom / Outbuilding Plans: drawn to scale (Typically 1/4”=1’-0”) 

 
 Floor Plan:  Final proposed floor plan fully dimensioned with total square footage shown. 

 
 Elevations: Final proposed elevations of each exterior side. Elevations shall show accurate finish grade 

representation, show weep screed lines to follow finished grades, show all exterior building material types 
(i.e. sidings and material types, stucco, rock, brick, etc.), window and door trim features (required on all 
sides of addition), roof eave and barge trims, roof pitch, and addition height. 

 
 Foundation Plan: Final proposed foundation plan. 

 
 Roof Plan: Final proposed roof plan. 

 
  



 
 
3. Specifications: All Exterior material and finish to match existing. Any deviation from existing shall submit the 

following: 
 

 Paints/ Color: Provide paint chips for all painted surfaces and note on chips where colors are to be used (i.e. 
base, trim, accent, etc.) 
 

 Retaining Wall Material: Provide wall construction materials, color and manufacturer, if applicable 
 

 Roofing Material: Provide brochure showing manufacturer, material type, thickness, and color.  
(Note: Composition roofing must be 50 year rated and approved for your area.) 

 
 Siding Material: Provide specifications for sidings constructed of materials other than wood, stucco or other 

natural materials. 
 


